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Welcome and thank you for working and/or volunteering with Nazareth School. Nazareth School
has implemented the CMG Connect platform to administer the Safe Environment Program.

CMG connect is a web-based platform that will assist us to ensure that all employees and
volunteers who are in a position of trust with children and vulnerable adults within our schools
and parishes are trained to recognize behavior patterns of potential abusers and provide pro-
active measures for preventing abuse in any context.

Part A- background check and Part B- “Safe Environment” training must be completed. Safe
Environment curriculum consists of videos that are immediately followed by a brief
questionnaire to further develop understanding. A background fee of $25 will be required and
can be paid cash or check made payable to Nazareth School.

Education is a key element of the Safe Environment program. All clergy, employees, contracted
school personnel, volunteers, members of groups, and organizations over the age of 18, who
work, volunteer, or participate in any capacity are required to complete the Diocesan Safe
Environment Training and a criminal background check before they may begin employment,
volunteer, or participate with ministries, groups, and organizations.

In addition, the mandatory renewal training must be completed every 5 years and a new
background check submitted before the 5-year expiration of prior training. The CMG Connect
platform contains all three elements of the Diocese of San Diego Safe Environment Program:

1. CMG Connect Safe Environment training program to be completed every 5 years.

2. Background Check to be completed every 5 years in compliance with the Diocese of San
Diego Safe Environment Program; all affiliates require that volunteers and employees complete
the Safe Environment training and background check.

3. Defensive Driving- only required when driving children for school functions (ex. field trips).

You can access CMG Connect at www.sandiego.cmgconnect.org where you will create a new
account and complete the training and background check. If you have any questions, please
contact the office at office@nazarethschool.org or 619-641-7987.

Thank you,
Nazareth School Office
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Self-Register

1. Please access all training at https://sandiego.cmgconnect.org/

2. Available in Spanish? If you want to complete the requirements in Spanish then before you start the
registration process you need to click on “language-en” or “English” (upper right hand corner) to
select Spanish otherwise skip this step and proceed with step 3.

3. Create an account by completing all of the information in the next several screens starting with the below
under “Register for a New Account”. If you have completed any training in the past, you already have an
account. Please click on “Sign In Here” to login with your previous username and password. If you cannot
remember your username and password, click “Forgot Password”.

CMG ... o «
CONNECT SanDiego  FAQ  SUPPORT

MG Connect
Existing Accounts

Register for aNew Account

Middle name

* Password confirmation

4. Provide your address and other demographic information.



https://sandiego.cmgconnect.org/

5.

You will be asked 3 questions:

Select the PARISH, SCHOOL or Preschool: (choose the location in which you are currently volunteering)
Select a Role: (choose Volunteer)
| participate as a/an: (choose any of the options related to a Volunteer)

Note: If you need assistance, please contact your location administrator or coordinator

Account Personal t Prev F

*Select the Primary Parish/School at which you Volunteer or Work

Select an option

* Please Select a Role

Select an option

* | participate as a/arc

] Parish or Pastoral Center Employee
Parish or Pastoral Center Volunteer
Preschool Employee
Priest or Deacon

] School Employee

] School Substitute Teachers
School Volunteer

You have successfully completed the registration process. Next you will be directed to your “Dashboard”
to complete the “Required Training Curriculums”. There are some additional curriculums, as shown
below, that you may be asked to complete, if applicable, such as the “Defensive Driving” curriculum.
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Required Training Curriculums

Required Training

Optional Training Curriculums

R iy

Important: For those
driving on company
time. You must
complete the
Defensive Driving

curriculum. Defensive Driving




7.  Starting with the background check - You will be directed to the below screen. Click “Start Curriculum”.

T
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8. You will be presented with 1 to 2 “warning pages” depending on Parish/Pastoral Center Volunteer or
School Volunteer (see sample below). Read the notice then scroll down to the blue button to proceed.

IMPORTANT!

(0% in
the “Socisl Security Number™ section on the following page
(“Background Check")

a valid social oy in

Important Instruction!

¥ you are @ School Volnteer wha has done LIVESCAM for  Catholi

‘School i the Diccese of San Diege "W Cick an ‘Dashboard” cn the
e o e et et B S i scxeen, hen i proceed click an tha
*Sate ENviforment” Curicuum. OUMIwISe, Cick et 1o procied 1o he
Lo p—

screening along with other Safe Environment requirements.

X L

9. Next enter your SSN number twice then click “submit background check request”. You will receive a notice
that your background was submitted. Note: “In Progress” means we are awaiting the response from
Selection.com.

Training Overview Background Check

Background Check

- Your Background Check details have been Submitted
—
Bxkgroumd Check Paga Progess 123 Jane

You information has been submitted and we are awaiting the response from the Background Check Service Provider. After we have received
that background check from the provider, this page will be marked as complete. Thank You,

Address2
The detalls that have been submitted are as follows:
city st = Zipead:
Mame: First Name Last Name
v o211
Date of Birth Address: 123 Sample Way
4 19 0
Location: ~ City, State, 12345
17
+ Social Security Number Phone:  123-456

l Date of Birth:  II/DD/YVYY
SSN: 1234

| agree to terms and conditions Read terms And conditions




10. From your Dashboard under required training curriculum click on “Safe Environment Curriculum” and click
on “start curriculum” to begin viewing each segment.

Training Overview B. Safe Environment Curriculum - San Diego 5 Years
Training information and resuits

Safe Environment Curriculum - San Diego

Safe Envir

Parishor Pastorl CenterEmployes [l Parishor astoral Canter Volnteer

Introduction Video

Safe Haven- It'sUp to Youl
(Engli —

Safe Haven Questions 1
Question/Answer Page

11. Next select the answer stating “| understand” followed by clicking “Submit Answer”

Training Overview Safe Environment

Training information and results

Safe Environment lunderstand | am required to complete safe environment training per Diocesan policy. This training will consist of three
video segments, questions, and my Diocese policy review.

Question/Answer Page  Progress

lunderstand <
Introduction Video Idonatunderstand
Video Page
. Submit Answers
Safe Haven - It's Up to You 1
(English)

Video Page

12. Notice you are going thru step by step. Next you will select the answer stating “| understand” and
click “Next Page”

Training Overview Safe Environment
Teaining information and results

| understand | am required to complete safe environment training per Diocesan policy. This training will consist of three

Safe Environment L i t / e
videa segments, questions, and my Diacese policy review.

Question/Answer Page | Done |
| understand
Introduction Video ! de natunderstend
Video Page

Next Page
Safe Haven - It's Up to You 1
(English)

13. You now directed to view the first series of short videos. After completion your location administrator or
coordinator will have access to check your compliance online and will notify you if needed.

Training Overview Introduction Video

Bishop's Introduction to Safe Environment
Safe Environment

Introduction Video
Video Page




